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BASIC COMMA RULES

1. To separate items in a series.

2. Before a coordinating conjunction  
(for, and, nor, but, or, yet, so) that 
connects two independent clauses

3. After an introductory clause or phrase 
(often beginning with after, although, as,  
while, when, until, before, because, if, since) 

4. To set off  clauses that are not essential  
to the meaning of  the sentence.

5. To set off  appositives (a noun or noun-
phrase that renames a noun beside it).

6. To separate coordinating adjectives. 

7. To indicate a direct address. 

8. To set off  quoted elements. 

Below are the basic 
rules for comma usage.  

Each of the rules has  
an example in the 

cellphone on the left.

,
1. The teacher passed out the quiz, sat down 
on her chair, and stared at the students.

2. You can go to a movie with me, or you 
can go shopping alone. 

3. If  the football team wants to win the 
trophy, they will have to practice everyday.

4. My grandfather, who is ninety years 
old, has his own Twitter account.  

5. My uncle’s car, a red Lamborghini, 
always gets attention on the road. 

6. The man lived a long, happy life. 

7. It was a pleasure to meet you, John. 

8. Shakespeare writes, “All the 
world’s a stage” in As You Like It. 

© Presto Plans 
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ut
 it

 w
ou

ld
 m

ea
n 

a 
lo

t t
o 

m
e 

if 
yo

u 
co

ul
d 

m
ak

e 
it!

I w
ou

ld
n’

t m
iss

 it
 fo

r t
he

 w
or

ld
!  

Wh
en

 
yo

u 
wa

lk 
on

to
 th

e 
st

ag
e 

yo
ur

 n
er

ve
s 

wi
ll g

o 
aw

ay
 a

s 
th

ey
 a

lw
ay

s 
do

.  
Yo

u 
ar

e 
a 

st
ro

ng
 ta

len
te

d 
ac

tre
ss

 s
o 

I 
kn

ow
 yo

u 
wi

ll d
o 

we
ll. 

 Ju
st

 m
ak

e 
su

re
 

to
 p

ra
ct

ice
 p

ra
ct

ice
 a

nd
 p

ra
ct

ice
 :)

 
Wh

en
 I 

wa
s 

sp
ea

kin
g 

wi
th

 m
om

 to
da

y 
sh

e 
sa

id
 “

I a
m

 s
o 

pr
ou

d 
of

 S
ad

ie!
” 

Ev
en

 th
ou

gh
 yo

u 
ar

e 
ne

rv
ou

s 
no

w 
 

yo
u 

wi
ll f

ee
l o

ve
rjo

ye
d 

wh
en

 th
e 

pl
ay

 is
 

a 
su

cc
es

s! 
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I w
ish

 I 
co

ul
d 

m
ak

e 
it,

 b
ut

 I 
do

 h
av

e 
to

 
wo

rk
 to

ni
gh

t. 
 A

lth
ou

gh
 I 

re
all

y 
lik

e 
m

y 
jo

b,
 it

 b
ot

he
rs

 m
e 

th
at

 I 
ha

ve
n’

t b
ee

n 
to

 
on

e 
fo

ot
ba

ll g
am

e 
th

is 
ye

ar
!  

I a
m

 g
oi

ng
 

to
 a

sk
 Jo

an
, w

ho
 is

 in
 c

ha
rg

e 
of

 th
e 

wo
rk

 s
ch

ed
ul

e,
 if

 I 
ca

n 
ha

ve
 a

n 
ev

en
in

g 
of

f f
or

 th
e 

ne
xt

 g
am

e.
  C

hr
is 

is 
a 

de
di

ca
te

d,
 h

ar
d-

wo
rk

in
g 

pl
ay

er
, s

o 
I 

kn
ow

 h
e 

wi
ll d

o 
we

ll t
on

ig
ht

. E
ve

n 
th

ou
gh

 h
e 

ca
n 

so
m

et
im

es
 g

et
 re

all
y 

ne
rv

ou
s, 

he
 a

lw
ay

s 
ga

in
s 

hi
s 

co
nf

id
en

ce
 

wh
en

 h
e 

hi
ts

 th
e 

fie
ld

. 

Ye
st

er
da

y, 
I w

as
 s

o 
bu

sy
 a

fte
r s

ch
oo

l! 
 I 

ha
d 

tra
ck

 a
nd

 fi
eld

, d
in

ne
r a

t m
y 

au
nt

’s 
ho

us
e,

 a
nd

 h
om

ew
or

k 
un

til 
11

:0
0p

m
.  

I 
am

 re
all

y 
lo

ok
in

g 
fo

rw
ar

d 
to

 a
 s

tre
ss

-
fre

e,
 re

lax
in

g 
we

ek
en

d.
  M

y 
br

ot
he

r, 
wh

o 
is 

aw
ay

 a
t u

ni
ve

rs
ity

, i
s 

co
m

in
g 

ho
m

e.
 E

ve
ry

 ti
m

e 
he

 is
 h

er
e,

 h
e 

sa
ys

, “
I 

am
 g

oi
ng

 to
 te

ac
h 

yo
u 

ho
w 

to
 re

lax
, 

Em
m

a.
” 

Wh
ile

 I 
kn

ow
 I 

co
ul

d 
us

e 
th

e 
tim

e 
to

 g
et

 c
au

gh
t u

p 
on

 s
ch

oo
l w

or
k, 

I 
am

 g
oi

ng
 to

 ta
ke

 h
is 

ad
vic

e 
an

d 
re

lax
!  

Wh
at

 a
re

 yo
ur

 p
lan

s 
fo

r t
he

 w
ee

ke
nd

?

Yo
ur

 b
ro

th
er

 is
 a

 w
ise

, s
en

sib
le 

m
an

!  
Yo

u 
wo

rk
 s

o 
ha

rd
, b

ut
 yo

u 
of

te
n 

do
n’

t 
ta

ke
 ti

m
e 

fo
r y

ou
rs

elf
.  

I a
m

 g
oi

ng
 a

wa
y 

fo
r t

he
 w

ee
ke

nd
 w

ith
 m

y 
fa

m
ily

 to
 th

e 
be

ac
h.

  W
e 

ar
e 

go
in

g 
to

 s
wi

m
 in

 th
e 

oc
ea

n,
 s

lee
p 

on
 th

e 
sa

nd
y, 

wa
rm

 b
ea

ch
, 

an
d 

ea
t l

ot
s 

of
 s

ea
fo

od
.  

M
y 

fa
th

er
, a

n 
ex

pe
rie

nc
ed

 fi
sh

er
m

an
, p

lan
s 

to
 c

at
ch

 
ou

r d
in

ne
r e

ve
ry

da
y. 

 If
 yo

u 
we

re
n’

t 
sp

en
di

ng
 ti

m
e 

wi
th

 yo
ur

 b
ro

th
er

,  
I 

wo
ul

d 
as

k 
yo

u 
to

 c
om

e 
alo

ng
!  

I h
op

e 
yo

u 
ha

ve
 a

 g
re

at
 w

ee
ke

nd
, E

m
m

a!
 

1
2

3

I g
ot

 in
 tr

ou
bl

e 
in

 M
at

h 
cla

ss
 to

da
y. 

Wh
ile

 I 
wa

s 
wo

rk
in

g 
on

 m
y 

as
sig

nm
en

t, 
Sa

ra
h 

as
ke

d 
m

e 
to

 h
elp

 h
er

 w
ith

 a
 

qu
es

tio
n.

  I
 k

ne
w 

we
 w

er
en

’t 
su

pp
os

ed
 

to
 b

e 
ta

lki
ng

, b
ut

 I 
de

cid
ed

 to
 h

elp
 h

er
.  

M
r. 

Jo
ne

s, 
wh

o 
is 

alw
ay

s 
su

ch
 a

 n
ice

 
te

ac
he

r, 
st

ar
ed

 d
ire

ct
ly 

at
 m

e 
an

gr
ily.

  
He

 s
aid

, “
Ra

ch
el,

 yo
u 

ne
ed

 to
 b

e 
qu

iet
 

im
m

ed
iat

ely
!” 

 E
ve

ry
on

e 
st

op
pe

d 
wh

at
 

th
ey

 w
er

e 
do

in
g,

 lo
ok

ed
 u

p,
 a

nd
 s

ta
re

d 
at

 m
e.

  S
in

ce
 I 

wa
s 

ab
so

lu
te

ly 
m

or
tif

ied
, 

I r
ea

lly
 d

id
n’

t k
no

w 
wh

at
 to

 d
o 

or
 s

ay
.

I’m
 s

or
ry

 th
at

 h
ap

pe
ne

d 
to

 yo
u,

 
Ra

ch
el.

  Y
ou

 a
re

 s
uc

h 
a 

he
lp

fu
l, 

ni
ce

 
pe

rs
on

, s
o 

it 
wa

s 
ha

rd
 fo

r y
ou

 to
 s

ay
 

no
 w

he
n 

Sa
ra

h 
as

ke
d 

fo
r h

elp
.  

Al
th

ou
gh

 yo
u 

m
ig

ht
 n

ot
 w

an
t t

o,
 

m
ay

be
 yo

u 
sh

ou
ld

 g
o 

ta
lk 

to
 M

r. 
Jo

ne
s 

to
 s

m
oo

th
 th

in
gs

 o
ve

r. 
 H

e 
is 

an
 

un
de

rs
ta

nd
in

g 
te

ac
he

r, 
an

d 
I’m

 s
ur

e 
he

 w
ill 

se
e 

yo
u 

we
re

 ju
st

 tr
yin

g 
to

 
he

lp.
  I

f y
ou

 n
ee

d 
so

m
eo

ne
 to

 ta
lk 

to
, 

I a
m

 a
lw

ay
s 

he
re

 fo
r y

ou
! 

©
 P

re
st

o 
Pl

an
s

Af
te

r t
he

 s
ch

oo
l d

ay
 is

 d
on

e,
 d

o 
yo

u 
wa

nt
 to

 g
o 

to
 th

e 
fo

ot
ba

ll g
am

e?
  I

 k
no

w 
yo

u 
no

rm
all

y 
ha

ve
 to

 w
or

k, 
bu

t I
 w

as
 

ho
pi

ng
 yo

u 
wo

ul
d 

be
 fr

ee
 to

da
y! 

 I 
am

 
ca

tc
hi

ng
 a

 ri
de

 w
ith

 Jo
hn

, F
ra

nk
, a

nd
 

Sa
m

an
th

a.
  T

he
re

 is
 ro

om
 fo

r o
ne

 m
or

e,
 

so
 w

e 
ca

n 
pi

ck
 yo

u 
up

 if
 yo

u 
lik

e.
  I

 
he

ar
d 

th
at

 yo
ur

 fr
ien

d,
 C

hr
is,

 is
 g

oi
ng

 to
 

be
 in

 th
e 

st
ar

tin
g 

lin
eu

p 
to

ni
gh

t. 
He

 
lo

ok
ed

 re
all

y 
ne

rv
ou

s 
wh

en
 I 

sa
w 

hi
m

 
th

is 
m

or
ni

ng
.  

I s
aid

, “
Ch

ris
, t

ak
e 

a 
lo

ng
, 

de
ep

 b
re

at
h.

  E
ve

ry
th

in
g 

wi
ll b

e 
fin

e.
”

A
N

S
W

E
R

 K
E

Y
 

A
N

S
W

E
R

 K
E

Y
 

A
N

S
W

E
R

 K
E

Y
 

B
A

S
I
C
 C

O
M

M
A

 R
U
L
E
S
: 
A

N
S
W

E
R
S



 

Do
n’

t f
or

ge
t t

ha
t w

e 
ha

ve
 b

an
d 

pr
ac

tic
e 

to
ni

gh
t, 

Tu
es

da
y, 

an
d 

Th
ur

sd
ay

.  
Wh

en
 w

e 
m

ee
t, 

we
 s

ho
ul

d 
als

o 
di

sc
us

s 
th

e 
lin

e-
up

 fo
r o

ur
 n

ex
t 

pe
rfo

rm
an

ce
.  

Jo
hn

ny
 h

as
 b

ee
n 

wo
rk

in
g 

on
 th

at
 c

ho
ru

s 
fo

r t
wo

 w
ee

ks
 

no
w,

 s
o 

it 
sh

ou
ld

 b
e 

re
ad

y 
by

 to
ni

gh
t. 

 
I a

lso
 h

ea
rd

 th
at

 T
he

 L
od

ge
, t

he
 lo

ca
l 

co
m

m
un

ity
 c

en
te

r, 
is 

lo
ok

in
g 

fo
r a

 
ba

nd
 fo

r H
all

ow
ee

n.
  T

he
 p

os
te

r s
aid

, 
“W

e 
ne

ed
 a

 b
an

d 
th

at
 k

no
ws

 h
ow

 to
 

RO
CK

,” 
so

 I 
th

in
k 

we
 a

re
 a

 s
ho

o-
in

!

Th
an

ks
 fo

r t
he

 re
m

in
de

r a
bo

ut
 

pr
ac

tic
e,

 Jo
e.

  J
oh

nn
y 

is 
a 

sk
ille

d,
 

ex
pe

rt
 g

ui
ta

ris
t, 

so
 I’

m
 s

ur
e 

hi
s 

ch
or

us
 w

ill 
ro

ck
.  

Be
fo

re
 w

e 
pu

t o
ur

 
na

m
e 

in
 to

 p
lay

 a
t t

he
 c

om
m

un
ity

 
ce

nt
er

, w
e 

sh
ou

ld
 p

ro
ba

bly
 g

et
 a

 k
ille

r 
lin

e-
up

 to
ge

th
er

 fo
r t

he
 e

ve
nt

.  
As

 fa
r 

as
 I 

kn
ow

, T
he

 L
od

ge
 is

 k
no

wn
 fo

r 
pu

tti
ng

 o
n 

cla
ss

ic 
ro

ck
, s

o 
we

 s
ho

ul
d 

co
ns

id
er

 th
at

 w
he

n 
ch

oo
sin

g 
so

ng
s. 

 If
 

we
 ti

gh
te

n 
up

 o
ur

 b
as

e,
 d

ru
m

m
in

g,
 

an
d 

m
elo

di
es

, w
e 

ha
ve

 a
 g

oo
d 

sh
ot

!

Si
nc

e 
th

e 
sc

ho
ol

 d
an

ce
 is

 th
is 

Th
ur

sd
ay

, d
o 

yo
u 

wa
nt

 to
 c

om
e 

to
 m

y 
ho

us
e 

to
 g

et
 re

ad
y 

af
te

r s
ch

oo
l?

  W
e 

ca
n 

lis
te

n 
to

 m
us

ic,
 d

o 
ea

ch
 o

th
er

’s 
ha

ir, 
an

d 
he

lp
 e

ac
h 

ot
he

r c
ho

os
e 

an
 

ou
tfi

t t
o 

we
ar

.  
M

y 
m

ot
he

r, 
th

e 
se

lf-
pr

oc
lai

m
ed

 d
an

ce
 e

xp
er

t, 
sa

ys
 s

he
 

wa
nt

s 
to

 s
ho

w 
us

 s
om

e 
da

nc
e 

m
ov

es
! 

Ha
ha

.  
I h

ea
rd

 th
e 

th
em

e 
of

 th
e 

da
nc

e 
is 

Ho
lly

wo
od

, s
o 

I a
m

 g
oi

ng
 to

 w
ea

r 
lo

ts
 o

f s
pa

rk
ly,

 s
hi

ny
 g

litt
er

. 

Th
an

ks
 fo

r i
nv

itin
g 

m
e 

ov
er

, K
ay

lei
gh

!  
I’l

l a
sk

 m
y 

m
om

, b
ut

 I’
m

 s
ur

e 
sh

e 
wi

ll 
sa

y 
ye

s. 
Wh

ile
 I 

do
n’

t h
av

e 
a 

lo
t o

f 
gl

itt
er

y 
clo

th
in

g,
 I 

do
 h

av
e 

a 
go

ld
 

dr
es

s 
th

at
 w

ill 
go

 p
er

fe
ct

ly 
wi

th
 th

e 
th

em
e.

  I
’ll 

br
in

g 
ov

er
 m

y 
ha

ir 
st

ra
ig

ht
en

er
, h

air
 g

litt
er

, a
nd

 s
pa

rk
ly 

ha
ir 

cli
ps

.  
M

y 
m

ot
he

r s
ay

s, 
“Y

ou
 g

irl
s 

ar
e 

go
in

g 
to

 lo
ok

 lik
e 

pa
ge

an
t q

ue
en

s 
wi

th
 a

ll t
ha

t o
n!

” 
:) 

 

4
5

6

Th
e 

sc
ho

ol
 m

us
ica

l is
 n

ex
t w

ee
k, 

an
d 

I 
am

 re
all

y 
st

ar
tin

g 
to

 g
et

 n
er

vo
us

!  
Al

th
ou

gh
 I 

kn
ow

 a
ll m

y 
lin

es
, s

on
gs

, 
an

d 
st

ag
e 

di
re

ct
io

ns
, I

 a
m

 s
till

 a
nx

io
us

 
ab

ou
t o

pe
ni

ng
 n

ig
ht

.  
M

y 
di

re
ct

or
, M

r. 
Llo

yd
, s

aid
, “

Sa
di

e,
 If

 yo
u 

ar
e 

ne
rv

ou
s, 

it 
m

ea
ns

 yo
u 

ca
re

 a
bo

ut
 yo

ur
 

pe
rfo

rm
an

ce
.” 

 I 
ju

st
 k

ee
p 

re
pe

at
in

g 
th

at
 o

ve
r a

nd
 o

ve
r i

n 
m

y 
he

ad
.  

I k
no

w 
yo

u 
ar

e 
re

all
y 

bu
sy

, b
ut

 it
 w

ou
ld

 m
ea

n 
a 

lo
t t

o 
m

e 
if 

yo
u 

co
ul

d 
m

ak
e 

it!

I w
ou

ld
n’

t m
iss

 it
 fo

r t
he

 w
or

ld
!  

Wh
en

 
yo

u 
wa

lk 
on

to
 th

e 
st

ag
e,

 yo
ur

 n
er

ve
s 

wi
ll g

o 
aw

ay
 a

s 
th

ey
 a

lw
ay

s 
do

.  
Yo

u 
ar

e 
a 

st
ro

ng
, t

ale
nt

ed
 a

ct
re

ss
, s

o 
I 

kn
ow

 yo
u 

wi
ll d

o 
we

ll. 
 Ju

st
 m

ak
e 

su
re

 
to

 p
ra

ct
ice

, p
ra

ct
ice

, a
nd

 p
ra

ct
ice

 :)
 

Wh
en

 I 
wa

s 
sp

ea
kin

g 
wi

th
 m

om
 to

da
y, 

sh
e 

sa
id

, “
I a

m
 s

o 
pr

ou
d 

of
 S

ad
ie!

” 
Ev

en
 th

ou
gh

 yo
u 

ar
e 

ne
rv

ou
s 

no
w,

 
yo

u 
wi

ll f
ee

l o
ve

rjo
ye

d 
wh

en
 th

e 
pl

ay
 is

 
a 

su
cc

es
s! 
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